
 

 

 

 

 

Job Offer: Communications Assistant 

The International Secretariat for Water (ISW) is looking for an agile, creative person, who is passionate 

about international development and the environment and believes that civil society - especially youth - 

are changemakers who are catalysts for a more sustainable and equitable world. 

Context 
We envision a world where everyone has sustainable access to safe drinking water and sanitation, while 

ensuring the preservation of water resources. We strive to create a world in which everyone can live with 

dignity using water as a lever for development. To achieve this goal, we work from the local to the 

international level and rely on a broad network of partners. Whether building infrastructure, strengthening 

local governance or mobilizing, connecting and supporting civil society - and especially young people – our 

team is agile and creative. 

Responsibilities 
Under the supervision of the direction and in collaboration with an interdisciplinary team and many 

partners, the Communications Assistant will support the team in the proper conduct of communications 

related to projects and institutional activities and he / she will support the team in the animation of 

networks / platforms. 

• Contribute to the communication of the organization: 
- Support for the development of quality content to support the organization's commitment and 

ensure wide dissemination of its communications. 

- Storytelling: identifying stories to put people at the center of the organization's communications. 

- Translate articles / news from the organization (FR / EN) and ensure their wide dissemination. 

- Create content for the social networks of the organization (Facebook, Twitter, Linkedin). 

- Support the development and writing of the newsletter (FR / EN). 

- Participation in the monitoring of activities and communication results. 

• Amplify the voices of civil society - including young people - in the international water agenda and 
in strategic events: 

- Support the animation of the global movement of youth for water including support for 

communications (newsletter, social networks, updating websites), support for the organization of 

working meetings, support for communications during events strategies, writing press releases, 

etc. 

- Support for the development and implementation of advocacy campaigns to spread the 

messages of youth for water. 

Cooperation on a regular basis with other internal projects, including support for the preparation and 

organization of project events. 



 

 

 
 
Qualifications and Experience 

- Education in the field of communications, environment, social sciences, political science, other 

related field. 

- Excellent knowledge of the management of social networks, Mailchimp and website management 

(Wordpress).  

- A mastery of the Adobe Creative Suite would be an asset. 

- Excellent ability to generate content and write. 

- Ability to work in a team and in collaboration with partners at the international level while being 

autonomous. 

- Excellent knowledge of French and English (oral and written). A mastery of Spanish would be an 

asset.  

 

It is essential that the Communication Assistant shares our values: 
- Partnership relationships through the establishment of mutually beneficial collaborations. 

- To be a source of motivation for our partners. 

- Take risks and innovate. 

- Promote the emergence of new actors. 

- Valuing diversity. 

- Artistic Sense.  

 
Terms of Employment 

- 35 hours per week, during regular business hours  (9:00am – 5:00pm) 
- Wage : 16 CAD / hour  

 
Deadline to submit your CV and resume: October 14th 2019  
Expected start date: No later than November 1st, 2019 

 
Candidates must be eligible for a wage subsidy from Emploi Québec. 
Note that this job is possible thanks to Emploi-Québec's wage subsidy program (Consult: 

https://www.emploiquebec.gouv.qc.ca/en/entreprises/recruter/aide-financiere-a-

lembauche/subventions-salariales-pour-employes/) 

Conditions to be eligible for this program: 

- Be a Canadian citizen and legally willing to work in Canada and Quebec 

- Duration: 30 weeks 

Workplace 

911 Jean-Talon Street East, Suite 205, Montreal, Canada (Claude-Léveillée House of Culture 

Please send your curriculum vitae and a letter of motivation by email no later than October 14 2019, to 

Sarah Dousse, Executive Director at info@sie-isw.org. Only candidates selected for an interview will be 

contacted. The interviews will take place the week of October 15, 2019.  

https://www.emploiquebec.gouv.qc.ca/en/entreprises/recruter/aide-financiere-a-lembauche/subventions-salariales-pour-employes/
https://www.emploiquebec.gouv.qc.ca/en/entreprises/recruter/aide-financiere-a-lembauche/subventions-salariales-pour-employes/

